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A Parent’s Guide to Reception 
 

 

 

Contact Details 

 

The Lea Primary School and Nursery 

Moorland Road, Harpenden, AL5 4LE 

Head Teacher: Mrs Sharon Swinson 

Tel: 01582 767939, Fax: 01582 462945 

www.lea-pri.herts.sch.uk 

email: head@lea-pri.herts.sch.uk / admin@lea-pri.herts.sch.uk 

 

 

Key Members of Staff 

 

These are the key members of staff the Reception children and parents will be regularly 

interacting with: 

   

Mrs Swinson 

Head Teacher 

Miss Robinson 

Reception Teacher 

Mrs Latham 

Nursery Nurse 

 

 

School Times 

 

School starts at 8.55 am and home time is at 3.20 pm. 

 

Children should arrive between 8.45 and 8.55 am.  (Pupils attending Breakfast Club may 

arrive from 8.00 am.) 

Reception pupils go for lunch at 11.45 am and return to class at 1.00 pm. 

 

Attendance during term time is compulsory unless in very exceptional circumstances.  

School term dates are published well in advance on the website (under the 'Calendar' 

and 'Information' sections) so please make sure you take your vacations during the 

school holidays. 

 

Should your child be unable to attend school for whatever reason, parents are requested 

to notify the school by telephone before 8.55 am on the first day of absence. 

 

http://www.lea-pri.herts.sch.uk/
mailto:head@lea-pri.herts.sch.uk
mailto:admin@lea-pri.herts.sch.uk
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Breakfast Club 

 

The school runs a Breakfast Club in the school hall from 8 am to the start of school at 

8.55 am.  Breakfast will be provided from 8.00-8.30 am.  There is no need to book or to 

attend a certain number of sessions - just turn up and pay on the day.   

 

The current prices are £3.50 (incl. breakfast) from 8 am, or £1.50 from 8.30 am 

onwards (excl. breakfast). The entrance is through the gates in car park to back of hall. 

 

 

Uniform 

 

The Lea School uniform is widely available at chain stores (e.g. M&S, Matalan, 

Debenhams, Tesco, Sainsburys, ASDA, etc.) but sweatshirts, polo shirts, fleeces and 

bags with the school logo are available at: www.yourschooluniform.com.   

 

Uniform is worn by all children from Reception to Year 6 and consists of the following: 

 Boys Girls 

Winter Wear   pale blue polo-shirt* 

navy blue sweatshirt or fleece* 

grey trousers  

grey/black socks 

black outdoor shoes 

black indoor plimsolls 

pale blue polo-shirt* 

navy sweatshirt* / cardigan* / fleece* 

navy skirt, tailored trousers (not 

leggings, jeans, tracksuit bottoms, 

etc.) or pinafore 

navy tights or white socks  

black outdoor shoes  

black indoor plimsolls 

Summer Wear   pale blue polo-shirt* 

navy blue sweatshirt* 

grey shorts 

grey/black socks  

black outdoor shoes  

black indoor plimsolls 

sun hat 

pale blue polo-shirt* 

navy blue sweatshirt* 

blue gingham dress 

white socks  

black outdoor shoes  

black indoor plimsolls 

sun hat 

Sports Wear pale blue T-shirt* 

navy blue Joggers or shorts  

plimsols or trainers 

grey/black socks 

pale blue T-shirt* 

navy blue Joggers or shorts  

plimsols or trainers 

white socks 

* These items should preferably be logo'd. 

 

Note: YourSchoolUniform orders can sometimes take up to 2 months to deliver so try to 

place your orders early to avoid the rush. 

 

All children will need a coat and sensible footwear as we go outside on a daily basis.  A 

pair of Wellington boots that can stay at school would be an advantage, as we have a 

digging area where these are required.  

 

Each Reception child will need a water bottle as well as a book bag to carry their reading 

books and any letters.  Book bags are also available at www.yourschooluniform.com.   

 

ALL items of clothing including P.E. kit, coats and shoes should be named.  

 

http://www.yourschooluniform.com/
http://www.yourschooluniform.com/
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Meals 

 

All pupils in Foundation Stage and KS1 are entitled to one piece of fruit or vegetable per 

day, provided by the government, and children whose parents purchase milk through the 

school can drink it at this time. 

 

Lunch - school meals are freshly prepared daily on site by our Head of Kitchen and her 

staff following the multi choice menu as laid out by Herts County Council 

(http://www.hertsdirect.org/services/edlearn/schlife/meals/food/).  Children may choose from 

a variety of main courses, vegetables and desserts where there is an emphasis on a 

healthy diet and whole foods are used wherever possible.  Fresh fruit and drinks are 

available every day.   

 

Alternatively children may bring a packed lunch.  (Children eat together in the dining 

area supervised by our midday staff who are responsible to the Head Teacher for pupils’ 

welfare.)  If your child brings a packed lunch to school, please ensure that the contents 

are healthy.  Please no chocolate or crisps.  Healthier options are savoury sandwiches, 

fruit and salad!  We also have some pupils with severe nut allergies, so please don't 

bring nuts to school. 

 

You can choose a combination of both school dinners and packed lunches e.g. you may 

want school dinners on a Wed and Fri, and packed lunches for the other 3 days, etc.  If 

you wish to change your child’s meal pattern from school dinners to packed lunch, half a 

term’s notice must be given, i.e. please notify the office before the end of the previous 

half term.  However, advance notice is not required if your child is changing from packed 

lunch to school dinner. 

 

The prices for school dinners and milk are set by Herts County Council and must be paid 

for in advance (currently £2 per day for school dinner and approx. £13 per term for daily 

milk).  The school office will let you know when there is an increase. 

 

 

Partnership with parents 

 

At The Lea we believe that a close working relationship between the school and parents 

is of paramount importance and therefore we take great care to ensure that there are 

channels of communication available at all times.  These include: 

 

 A weekly newsletter, which is sent home every Friday and may also be viewed on 

the school website (www.lea-pri.herts.sch.uk).  The newsletter contains information 

about upcoming events, reports on notable events within the school, and is a 

reminder of important dates and many other newsworthy items.  

 The school has an 'open door' policy and the Head and class teachers are very 

approachable and helpful.  Class teachers are able to meet with parents briefly at 

the start or close of school, or by appointment if a longer meeting is needed.  

Likewise, the Head Teacher is always willing to meet with parents to discuss any 

concerns either before or after school if she is available, or by appointment.  The 

Head Teacher can often be found on the playground before school. 

 The Head Teacher holds regular ‘Coffee with the Head Teacher’ meetings to answer 

any questions that parents may have about the school. 

 

http://www.hertsdirect.org/services/edlearn/schlife/meals/food/
http://www.lea-pri.herts.sch.uk/
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We see education as a partnership between home and school.  To this end we very much 

welcome any parents who wish to play an active role in the school. The class teacher 

provides an outline of the curriculum their child will be studying at the beginning of each 

term so parents are aware of what is being taught and can, where possible, contribute in 

some way.  If you feel you have something to offer then please talk to your class 

teacher. 

 

There are also opportunities to be involved by reading with the children, accompanying 

class trips, or joining the Lea School Association to help with fundraising. 

 

 

Typical Structure of Each Day 

 

When the children first arrive at school they put their book bags in the box, hang up 

their coats, put on their plimsolls and sit on the carpet and choose a book.  We then take 

the register at 8.55 am.  Later in the year, the children join in with ‘finger gym’ in the 

mornings where they practise their fine motor skills. 

 

Water to drink is available throughout the day in the children's water bottles.  The toilets 

are in the classroom so the children can go whenever they need to. 

 

Each child will receive a ‘reading record’ where we can record the books they have had 

and when they have read their books.  Please ensure that you read regularly with your 

child to ensure good progression with their reading.  The reading books are changed 

twice a week, but will not be changed if the child has not read at home.  Books are 

changed on a Tuesday and Thursday and we read with the children one to one on these 

days.  Children love reading and we read lots of stories with and to the children in school 

and we encourage you to do the same at home. 

 

We teach phonics on a daily basis as it is essential for reading and writing.  There are 

seven areas of learning in the Early Years Foundation Stage: literacy; communication 

and language; expressive art and design; maths; understanding the world; personal, 

social and emotional development; and physical development.  All of these areas will be 

covered throughout the year and our timetable changes regularly, gradually building up 

to the one similar to the one below (please note this may change):  

 
Day 8.45-

9.30 

9.30-

9.45 

9.30-

9.50 

9.50-

10.50 

10.50-

11.05 

11.05-

11.30 

11.30-

1.00 

1.00-

1.10 

1.30-

2.30 

2.30-

2.45 

2.45-

3.00 

3.00-

3.20 

MON REG 
Finger 

Gym 

Phonics CLL CHIL 
Rolling 

snack 

TIDY 
 

PSRN LUNCH REG CHIL 
 

Small 
groups 

Guided 
reading 

Show 
and tell 

Guided 
reading 

Story 
and 

home 

TUES REG 

Finger 

Gym 

Phonics CLL 10.15-

10.30 B.A. 

CHIL 
Rolling 

snack 

TIDY 

 

PSRN LUNCH REG CHIL 

 

Small 
groups 

Guided 

reading 

Show 

and tell 

Guided 
reading 

Story 

and 

home 

WED REG 
Finger 

Gym 

Phonics CLL CHIL  
Rolling 

snack 

TIDY 
 

PSRN LUNCH REG CHIL 
 

Small 
groups 

Guided 
reading 

Show 
and tell 

Story 
and 

home 

THUR REG 

Finger 
Gym 

Phonics CLL CHIL 

Rolling 
snack 

TIDY 

 

PSRN LUNCH REG CHIL 

 
Small 

groups 

Guided 

reading 

Show 

and tell 

Story 

and 
home 

FRI 8.45-
9.10 

Finger 

gym  
REG 

9.10-9.30 
Assembly 

9.30-
9.45 

Phonics 

9.45-
10.15 

PSRN 

CLL 
Cooking 

10.15-
11.05 

CHIL 

 

TIDY LUNCH REG CHIL Guided 
reading 

Show 
and tell 

Story 
and 

home 
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CHIL (Child Initiated Learning) is an important part of our day.  This is when the children 

are able to consolidate their learning and apply their newly acquired knowledge and skills 

through play and exploration.  During this time, the children will participate in a range of 

activities of their choosing.  The adult’s role during this time is to support and extend the 

children’s play - joining in and posing questions/modelling using a range of new 

vocabulary/modelling appropriate behaviour/modelling writing etc.  

 

 

What to expect on day one in Reception 

 

Children can come into the classroom and will be supported when putting their book 

bags in the ‘book bag box’, putting their water bottle in the ‘water bottle box’, changing 

their shoes and sitting on the carpet with some books/toys.  The first week will be all 

about getting to know each other and the classroom and settling in.  

 

 

Reading 

 

Early in the term the school holds reading and phonics workshops for parents/carers - 

the aim of these is to teach you how to best support your child while they are learning 

how to read. 

 

Phonics workshop for parents of Nursery and Reception children is scheduled for 

Wednesday 26th September 2012 at 9.15 am. 

 

Typically each child will receive 2 books to read at home a week.  (Re-reading a story 

again at home will promote confidence and increase word recognition.) 

 

In the beginning the children will work through a series of books without words - this is 

so that they can build on their story-telling skills and gain an understanding of the flow 

of stories.  It will also help teach them to look at the pictures for clues when they start 

reading words and come across ones they are not familiar with.   

 

The more opportunities a child has to read the quicker they progress, so if you are able 

to spare some time to come in and listen to them read it would be hugely appreciated.  

(If you can spare some time you will be notified on the CRB check process.) 

 

The Reception children will receive reading books on a weekly basis which will be 

changed twice a week, only when a comment has been made by someone at home.  The 

children’s books cannot be changed unless there is a comment made.  This is to ensure 

that parents are involved in the learning process of their child. 
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Advice from Reception Parents 

 

 Uniform 

o Don't buy the most expensive.  At this age children are very active and 

clothes and shoes take a heavy beating. 

o Shoes - if buying shoes with Velcro fastening the thicker the Velcro the 

better.  (The thinner ones tend to become 'less sticky' after a while.) 

o Make sure that ALL items of clothing are marked with the full name (incl. 

shoes, jackets, shirts, sun hats, etc.) 

o Lost property - look for missing items on the first day, you're more likely 

to find it than looking a week later. 

 

 Toilet 

o Don't be embarrassed if your child has the occasional accident - it happens 

more often than you think.  The school has spare clothes should your child 

require changing. 

 

 School lunches 

o If you are concerned about the quantity your child may be eating you 

could start with packed lunches and then move to school dinners; but if 

you highlight it as a potential problem the staff can feed back to you 

whether they have eaten or not.  The lunchtime staff monitor any child 

who has not eaten at least two thirds. 

You also have the option of combining school meals with packed lunches 

so you can look at the menu for the following term and pick which days 

your child is likely to eat. 

 

 After school 

o Your child is likely to be very tired after school - especially in the first 

term.  Keep play dates to a minimum.  Have a snack ready for when you 

pick them up.  Allow your child to relax after school and don't plan too 

many strenuous activities. 

 

 Other parents 

o Make the effort to go to the park play dates, coffee meet 'n greets and 

Coffee with the Head - getting to know the other mums/dads is a key to 

building up your support network (for advice, for play dates, for sharing 

lifts, etc. etc.) 

 

 Head Lice / Nits 

o Head lice are a common occurrence in schools so don't get stressed if your 

child gets them.  Head lice are not a health hazard because they do not 

carry serious diseases.  It is important to check your child for head lice on 

a very regular basis.  Keeping long hair tied up may help prevent it being 

spread.  There are various options available for treatment.  For more 

information, visit www.headlice.co.uk or www.headlice.org.  

If you find that your child has head lice, please inform the school office 

and anyone who may have had head-to-head contact with your child. 

 

 

http://www.headlice.co.uk/
http://www.headlice.org/
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FAQ 

 

 How does the school keep parents informed of the children’s progress? 

 

Parents are kept informed of their children’s progress and achievement through 

formal consultation evenings and an annual written report.  The first consultation 

evening takes place during the Autumn Term, followed by a second during the 

Spring Term.  An individual written report is given to parents towards the end of the 

Summer Term when there are informal arrangements for consultation if either the 

parents or class teacher request it. 

 

There are a number of informal channels through which parents can gain information 

about their child’s progress.  In Key Stage 1 and 2 the reading record book will 

contain helpful comments from those who have heard their child read during school 

hours and parents are encouraged to write their comments when they listen to them 

read.  In Key Stage 1 this book may be used for teachers to comment on any area 

that they wish to communicate with a parent about if they are unable to catch the 

parent at the close of school.   

 

By Key Stage 2, each child will have a homework diary which parents can use to 

comment on homework or to pass messages to the class teacher and the class 

teacher will use this book to comment on a child’s achievement in homework tasks, 

highlighting any concerns.  Class teachers and the Head Teacher are always 

available to meet with parents if the need arises. 

 

There is no formal testing in Reception so the class teacher makes observations and 

records those observations on the Foundation Stage Profile which is shared with 

parents at the end of the Reception year. 

 

 What are team points? 

 

Each child is in one of four teams – Emerald (green), Ruby (red), Sapphire (blue) 

and Topaz (yellow). The children are awarded team points for anything positive – 

good work and behaviour, being kind or helpful, etc.  When a child gets 25 team 

points they receive a bronze certificate; 50 team points a silver and 100 team points 

a gold.  Each term the team with the most team points goes to Big Space. 

 

 What is Star of the Week? 

 

Teachers decide on a Star of the Week which is then presented in Celebration   

Assembly on Friday morning.  The children receive a certificate and a Star of the 

Week pencil. 

 

 What are topic webs/curriculum maps?  

 

Topic webs are used to give an overview of what the class will be learning over a 

period of four to six weeks. The topic web is divided into the Early Years Foundation 

Stage areas of learning (revised for Sept 2012 - communication and language, 

physical development, personal, social and emotional development, literacy, 

mathematics, understanding the world and expressive arts and design.) 
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 When are IT skills introduced? 

 

Pupils at The Lea are exposed to a wide range of ICT (Information and 

Communication Technology) media.  Computers are introduced from Nursery and 

are used increasingly as pupil’s progress through the school.  Our bank of laptops 

are networked and connected to the Internet and pupils are encouraged to use these 

facilities to support and enhance their learning.  

All classes are equipped with an interactive whiteboard which is used by the teachers 

and pupils to enhance teaching and learning.  

In addition we have standalone computers equipped with a range of exciting cross-

curricular software. 

 

 What reading curriculum do you follow? 

 

The school uses Oxford Reading Tree as its main reading scheme but it is 

supplemented with books from other schemes such as Treetops and Sunshine 

Spirals.  

 

 What assemblies/activities are parents invited to? 

 

Activity When Approx. 

Duration 

Phonics workshop Wednesday, 26th September 2012, 9.15am 30 mins 

Harvest festival 

assembly 

Wednesday, 3rd October 2012, first thing in the 

morning 

30 mins 

Parent teacher 

consultations 

1st - 24/25 October 2012, 2nd - Spring term.  

After school/evening 

10 mins 

Foundation Stage 

Christmas play 

December, usually held on 2 consecutive 

mornings from 9.30am 

30 mins 

Class assembly Summer term, first thing in the morning 30 mins 

Sports day June/July, 9.30am 1.5 hours 

Happy Hour  July, 3.30-4.30pm (view children's work around 

the school and meet your child's new teacher) 

1 hour 

 

 When did Ofsted last inspect the school?   

 

The last Ofsted report was January 2010 - a copy can be downloaded from our 

website.  Ruth Cornish, District School Effectiveness Advisor, visited our school on 

18th April 2012 for the Joint Annual Review Visit.  She was very positive about 

everything she saw and judged the school to be ‘good’.   

 

We are pleased to announce that our Reception teacher, Miss Robinson, was one the 

top 3 finalists for the Herts Advertiser Teacher of the Year award in July 2012. 

 

 How can I get involved with the PTA? 

 

The Lea School Association (LSA) organises events and raises funds for the school, 

to be spent on things that the school budget cannot pay for.  In the past the LSA has 

paid for many things for the school including: an outdoor classroom, overhead 

projectors for the classrooms, mobile staging, sports equipment, chess sets, digital 
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cameras, outdoor play equipment and money has been given to each year group 

teacher to spend on equipment specific for their class. 

 

All parents of children at The Lea Primary School and Nursery are automatically 

members of the LSA.  How much you become involved is up to you: from supporting 

events, helping organise and run events to becoming a member of the committee. 

Parents are invited to attend the Committee meetings. Details are always published 

in the weekly Newsletter.  We generally meet once or twice every half-term and this 

is a chance to discuss events that have been held since the previous meeting, to 

plan further events and come up with fundraising ideas, and to decide how we are 

going to spend the money, considering the school’s requests for additional 

resources. 

 

Do have a look on the school website at the LSA blog which will tell you all about 

what we are up to and PLEASE DO GET INVOLVED! 

 

 What does the Governing Body do? 

 

The Governing Body is responsible for running the school but not on a day to day 

basis as this is the responsibility of the Head Teacher and staff.  However, the 

Governors are responsible for determining and agreeing the aims and objectives of 

the school. They draw up and review policies and they also set the budget.  Our 

Governing Body is made up of 15 individuals but there are four distinct types - Local 

Authority, Staff, Community and Parents. 

 

 Where is lost property and how can I access it? 

 

Lost property is taken to the School Office. Named articles will be returned to   

children immediately but unnamed ones will remain in the office until collected. 

 

 What is Show and Tell? 

 

This is an opportunity for the children to show something (ideally linked to the 

current learning topic) to the rest of the class, developing their speaking and 

listening skills and self confidence. 

 

 How do I hand in forms / donations, etc?  

 

Forms, donations, etc. should be given to the class teacher. The Reception class 

teacher will check to see if anything has been put in the child’s book bag each day. 

 

 How do we know if the school is closed e.g. after heavy snow? 

 

In the event that the school has to close because of bad weather you will be 

informed via: 

o a text message (ensure we have your up to date details) 
o announcements on BBC 3 Counties Radio or Heart 97.6 

o Hertfordshire County Council Website (www.hertsdirect.org) 

o our school website (www.lea-pri.herts.sch.uk)  

 

http://www.hertsdirect.org/
http://www.lea-pri.herts.sch.uk/
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 Parking 

 

To avoid traffic congestion we follow a self enforced one way system up Moorland 

Road, right into Rye Hill and right down Westfield Drive.   

Note: we appreciate that it is only possible to have a single line of parked cars on 

one side of the road but parking cars either side with cars being parked across 

pavements is not acceptable and dangerous . This also blocks the site lines of 

pedestrians crossing.   

 

 What are the after school clubs? 

 

Teachers run a number of after-school clubs which reflect their own interests and 

the interests of the children. Outside providers are also used to offer a wider range 

of activities. Clubs usually run from end of school to 4.15. 

 

 What is the 'home school agreement'? 

 

This is a contract sent home at the start of each year which sets out the partnership 

between pupils, parents and school. 

 

 Should children bring sun cream with them to school? 

 

Sun tan lotion should be applied by parents and carers at home before start of 

school.  In exceptional circumstances, if you require your child to reapply lotion 

during school hours, please bring it in (labelled) to the school office in the morning. 

Note: sunglasses are not allowed. 

 

 Is there a bike/scooter shed? 

 

There is an uncovered bike stand to the right of the main school entrance (by the 

staff car park) - bikes can be left there at your own risk.  There is no scooter shed. 

 

 What is Wisepay? 

 

Wisepay is an online payment system where you can pay for your school meals, 

milk, school trips, etc. through the website.  (The link to Wisepay is at the bottom of 

the left hand menu on the schools website.) 

 
 

 


